
TronClass

 Download this app

Org MUST put  ⼤同⼤學
instead of Tatung University! 

E+last three words of your passport ID+00+ two words
of your birthday month+* (for TEEP student)

Account : student ID number
Password : 
F+last five words of your student ID number+ two words of
your birthday month+* (for exchange student)



You will see home page
after you login.

You will see all of the
courses you take at here.



Check Chinese website
https://www.ttu.edu.tw
Click 《在校學⽣》

Click《學⽣校園資訊系統》
campus information system
https://stucis.ttu.edu.tw/st
ucis.htm

https://www.ttu.edu.tw/
https://stucis.ttu.edu.tw/stucis.htm
https://stucis.ttu.edu.tw/stucis.htm


Account
Password
Login 

For TEEP student 
Account：student ID number 
Password：E+ password ID+ 00

For exchange student 
Account：F+ student ID number 
Password ：F+ student ID number

This is default password. You will be asked 
to change your password if you log in for the
first time. Login again with your new password
to start the course registration process.



Course registration

=add course

=drop course



Thursday      Friday      Saturday

You will see your school timetable at here
when you finish your course registration! 

The number under the course means classroom.
For example: 
A5-610= A5 San-Chih Building

6 floor
Room 610

Building number (please check next page )

Monday   Tuesday





Academic affairs

You can check your score at here

Academic affairs

You can check where you’re going 
have your midterm/final exam at here



Student affairs

You can check below information for
how to apply leave application.

Youcancheck your attendance records at here

⬅

Course Late

Leave without application/Sick leave/Personal leave/Official leave/
Funeral leave/Maternity leave/Quarantine leave



How to Apply Online
 Leave application



Step one
 Click 系統連結 (system connection) from the home page 

of Tatung university's website.



Step two
 Click 學⽣校園資訊系統 to go to the student's information system.



Step three
Sign inthesystem, and then enter your account number and password. 
The account number is your student ID, and the original password is F plus student ID.

Enter your student ID
 

Log in

Default password is F+student ID



Step four
 Click 學務 (student affairs) , and then click 請假申請 (leave application) at the 

left side of the page.
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Step five
Enter 學⽣網路請假系統 (online leave application system), and then click 
建⽴請假單 (Apply Leave).



Step six

1

2

3

4

Step seven
After you finish online leave
application. Make sure to contact
your class advisor /tutor for approval.

Complete leave details.

First, choose 假別 (Leave Type).

Second, enter 請假事由(Reason for
leave).

Third,
select 請假⽇期 (Date of leave). 
select 請假節次 (Absent class
period). It will appears on the
screen after you select the date.
Make sure to select the absent
class period.

Fourth, after you complete all the 
process, click 確認送出  for leave  
application.

Sick
leave

Personal Funeral
leaveleave 

Maternity 
leave 

Quarantine 
leave 

Official
leave

➢
➢



1.請假規則 
2.填寫⽅式 / ⼿續 

⼤同⼤學請假說明 
Leave of Absence Application 



STEP1 ⾄⽣活輔導組拿請假單 

Go to Student Assistance Section to get a leave of

absence application. 



STEP2
 
填妥請假單 

Complete the application.
 Fill the personal information: 

1.系所 Department 
2.年級 Grade 
3.班級 Class 
4.學號 Student No. 
5.姓名 Name 
6.假迄⽌⽇期時間 Absent time: 

From M/D period To M/D period 
7.事由 Reason 
8.課程 Course 
9.類別 Type: 
公假official affairs/事假personal/ 
喪假funeral leave/病假sick leave/ 
產假 maternity leave 

10.導師簽章Approval 

1. 

 

2. 

7. 

8. 

10. 

4. 

9. 

6. 5.

3. 



STEP3
 

•學⽣請假應事先辦理。 

完成導師簽名 

•超過請假時限以曠課論，無法再做更動 

Leave of absence should be completed in advance 

If student exceeds the deadline (7 days), 
The record will not be able to change. 

Complete the teacher's signature.



STEP4將⽣輔組存查聯交⾄⽣輔組 

Student Services and
Dormitory Division and
applicant will both hold
the form for the proof
of applying for absence. 


