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Account : F+ student ID number
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® Step one

Click Z#:&E4E (system connection) from the home page
of Tatung university's website.
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@ Step two
Click 24 RKBEFHRH to go to the student's information system.
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® Step three

Sign in the system, and then enter your account number and password.
The account number is your student ID, and the original password is F plus student ID.
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@ Step four

Click %5 (student affairs) , and then click 55{R 5955 (leave application) at the
left side of the page.
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® Step five

Enter 24 fARESHR %% (online leave application system), and then click
BT 1R EE (Apply Leave).
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@ Step six
Complete leave details.
@  First,choose 27! (Leave Type).

@ Second, enter
leave).

55 1;R & B8 (Reason for

® Third,
> select 55{&z BHA(Date of leave).
> select 55 {iR 1 X (Absent class
period). It will appears on the
screen after you select the date.
Make sure to select the absent
class period.

@  Fourth, after you complete all the ’

process, click #5232 8 for leave
application.

® Step seven

After you finish online leave
application. Make sure to contact
your class advisor /tutor for approval.
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Go to Student Assistance Section to get a leave of

absence application.
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Complete the application.
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Complete the teacher's signature.
c FAGEET AL

Leave of absence should be completed in advance
cALF B U R 0 EE L R
If student exceeds the deadline (7 days),

The record will not be able to change.




— STEP4 s

Student Services and
Dormitory Division and
applicant will both hold

the form for the proof

of applying for absence.
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Student Services and Dormitory Division (examination check)
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" Leave of Absence Certificate kept by student
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Leave of Absence Certificate kept by teacher




